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Request for Absence during Term Time
 Please complete this form if you have to take your child out of school during term time (except for medical/dental appointments).  Please note that in line with the governors’ policy, family holidays will not be authorised and will be registered as non-authorised absence.  Authorisation of an absence for any other reason will only be given in exceptional circumstances.
	Name of Pupil/s
	Class

	
	

	
	

	
	




	Reason for request:

	




Signature of Parent/Carer………………………….……………………Date………….……….….



	Head Teacher’s Comments/Authorisation:
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	Requested dates of absence:

	From
	To
	Total no. of days
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Signature of Parent/Carer……….……………………….……………Date………….……….….



	Head Teacher’s Comments/Authorisation:
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